
TO ACCESS EMPLOYEE SELF SERVICE USE THE PROVIDED LOGIN INFORMATION.

THE SELF SERVICE HOME DASHBOARD WILL HAVE THE ICON TO PRINT PAY STUBS.

THE GREEN PRINTER ICON IS THE LINK FOR THE MOST CURRENT PAY STUB

    CLICKING THE ICON WILL DIRECT YOU TO THE 'RESTUBD' SCREEN TO SELECT THE PAY STUB TO VIEW/PRINT



   CLICK THE GREEN MAGIFYING GLASS TO BRING UP THE AVAILABLE PAY STUBS (BY PAY DATE) TO VIEW/PRINT

ONCE YOU HAVE CLICKED ON THE PAY STUB YOU'D LIKE TO VIEW/PRINT, 

USE THE TOP GREEN ARROW TO MOVE THE

SELECTION TO THE 'SELECTED VALUES' SECTION OF THE BOX AND HIT OK



YOU WILL THEN SEE YOUR SELECTION IN THE SELECTED PAYS FIELD.  AT THIS POINT, CLICK THE LAUNCH BUTTON

AT THE TOP LEFT OF THE PAGE

YOU SHOULD SEE A PREPARING REPORT BOX AFTER WHICH YOUR PAY STUB SHOULD APPEAR IN PDF FORM.

   YOU MAY NEED TO DISABLE THE POPUP BLOCKER THE FIRST TIME THIS REPORT IS RUN ON YOUR DEVICE.

A PDF VERSION OF YOUR PAYSTUB

WILL BE READY TO VIEW OR PRINT.



IF YOU WOULD LIKE TO SIMPLY VIEW THE PAY INFORMATION

THE OTHER OPTION IS TO ACCESS THE SELF SERVICE WEPDS SCREEN

   CLICK THE PAY INFORMATION HEADER 

THEN CLICK THE VIEW MY PAY STUB OPTION

YOU WILL THEN SEE A LIST OF AVAILABLE PAY STUBS FOR VIEWING



CLICK ON THE PAY DATE YOU WOULD LIKE TO VIEW.

 SCROLL DOWN THE PAGE FOR THAT PAY STUB'S INFORMATION

TO LOG OUT - CLICK THE ARROW AT THE TOP RIGHT OF THE SCREEN


